
Quick Reference Guide: 
WyIR School Module 

Last Revised: 07/2024 

This quick reference guide outlines the process for using the Wyoming Immunization Registry 
(WyIR) School Module. School-authorized users can search for a student, print an Official 
Record of Immunization (certificate of immunization status), view a vaccination forecast, run 
reports, and add historical vaccines. 

The school-authorized user can only access the student’s immunization record in the WyIR if 
parent or guardian consent is obtained. For more information on parent or guardian consent, 
please visit the Immunization Unit’s webpage. Access must NOT be used to search for school 
staff, family, or friends. 

Steps for logging in and accessing the WyIR school module: 

1. Log in to the WyIR. 
2. WyIR users with school district access will be shown the “Choose School” page. Use the 

“Click to select” button to choose the school from a list. 

3. The “Select School” page will populate. Use the “Name” box to search for the school. 
Click the selected school within the “Search Results” box. Then click “Continue.” 
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4. This will direct the school district-authorized user to the “Patient Search” page. The 
school nurse access level authorized user will automatically populate the page. 

Search for a student: 
1. To search for a student, please see the Quick Reference Guide: Search for a Patient. 
2. From the “Patient Search Results” select the correct student. 

3. Once you select the correct student, the “Patient Detail” screen will populate. 

4. From this screen, you can update the grade level and choose to include this student on 
your school reports. Once you have made the changes and selections, click the “Update” 
button. 
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5. The school-authorized user can use the patient detail report to view student 
demographic information, vaccination history, forecast, and summary. 

a. To navigate to this report, click on the “Reports” tab on the left side of the menu 
bar. Under this tab click “School Reports.” 

Steps for viewing and printing the certificate of immunization status (CIS): 
1. After a student is selected, click on the “Reports” tab on the left side of the menu bar. 

Under this tab click “School Reports.” 

2. The “School Nurse Reports” page will populate. Click on “Certificate of Immunization.” 
3. On this page, click on the options from the “Series” box. Click on the appropriate 

selection. Click on the appropriate selection, then select “Create PDF.” This will populate 
the form so that it can be viewed and printed. 

Wyoming Department of Health 
Immunization Unit 

(307) 777-7952 
www.immunizewyoming.com 

Page 3 of 5 

www.immunizewyoming.com


Viewing the vaccination forecast: 
The vaccination forecast within the WyIR should assist in understanding what vaccinations are 
due next or may be missing. 

Steps to viewing the vaccination forecast: 
1. After a student is selected, Click on the “Vaccinations” tab on the left side of the menu 

bar. Under this tab click “Forecast.” 

2. The 
vaccination 
forecast 
screen will 
populate as 
shown below. 
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Within the forecast table, the forecasted doses are presented in this order: “Vaccine Group,” 
“Forecasted Dose,” “Recommended Date,” “Minimum Valid Date,” “Overdue Date,” and “Status.” 
The WyIR presents the recommended date and status that are past due in red. This output may 
benefit school-authorized users by letting them know which dose is due next for the provisional 
students and by letting the parent or guardian know which vaccination is due next. 

Adding historical vaccines: 
School-authorized users can receive permission to add historical vaccinations to student 
records from an official record of immunization. To receive permission, school-authorized users 
must complete Wyoming Department of Health Immunization Unit-led editing access training. 
Once training is completed, permission will be assigned to the school-authorized user. To add 
historical vaccines (after the permission has been assigned) see the Quick Reference Guide: 
Adding Historical Vaccines. 

Resources: 
Quick Reference Guide: Adding Historical Vaccines 
Quick Reference Guide: School Module Reports 
Quick Reference Guide: Search for a Patient 

Questions? Please contact: WyIR Help Desk: 833-231-1451 or wyir.helpdesk@wyo.gov 

Wyoming Department of Health 
Immunization Unit 

(307) 777-7952 
www.immunizewyoming.com 

Page 5 of 5 

https://health.wyo.gov/publichealth/immunization/immunization-provider-resources/vaccine-coordinator-training-program-vctp/
https://health.wyo.gov/publichealth/immunization/immunization-provider-resources/vaccine-coordinator-training-program-vctp/
https://health.wyo.gov/publichealth/immunization/immunization-provider-resources/vaccine-coordinator-training-program-vctp/
https://health.wyo.gov/publichealth/immunization/immunization-provider-resources/vaccine-coordinator-training-program-vctp/
https://health.wyo.gov/publichealth/immunization/immunization-provider-resources/vaccine-coordinator-training-program-vctp/
mailto:wyir.helpdesk@wyo.gov
www.immunizewyoming.com



