
Quick Reference Guide: 
Daily Patient Immunization List Report 

Last Revised: 5/2024 

This report can be helpful when summarizing vaccine doses administered on a certain date. 
Many data parameter options are available, which can be used to determine discrepancies in 
inventory, patient summaries, and vaccines given to all patients. This report also displays a list 
of patients who were administered vaccines on a specific date, and lists the total number of 
patients and total number of vaccinations. 

To navigate to the Daily Patient Immunization List report: 

1. Select the “Reports” page from the Main Menu. 
2. Select the “Report Module.” 
3. Select the “Daily Patient Immunization List” report, which is located in the “Patients” 

reports section. 

4. Select the date for Shots Given on this Date (required). 
5. The report can be limited by the Facility, School, Vaccinator, District/Region, and Hide 

Dose Number. 
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6. Select the “Create Report” button at the bottom right side of the screen. 
7. The report below will be generated according to your search parameters. 

8. The total number of patients and total number of vaccinations are included on the bottom 
of the report. 

9. If you did not receive the intended results, please check the search parameters and try 
the search again. 

10. After the report is generated, right click anywhere in the report to print or save the report. 

Questions? Please contact the WyIR Help Desk: 1-833-231-1451 or wyir.helpdesk@wyo.gov. 
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