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• De fin e  wh at W yIR r e por ts  ar e
• Discu ss h ow r e por ts  can  be  h e lpfu l for  

pr ovide r s , sch ool n u r se s, W yIR au th or ize d  
u se r s , an d  patie n ts

• De scr ibe , de m on str ate , an d  sh ow e xam ple s 
of popu lar  r e por ts  u se d  in  th e  W yIR

Topics
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What are WyIR reports?

Reports are a tool in the WyIR that
● Pr oce sse s th e  data  an d  in for m ation  th at  m e e t th e  

cr ite r ia  of th e  r e por t  an d  se ar ch  par am e te r s  se le cte d
● Pr e se n t th e  in for m ation  in  a  u se able  for m at to  assis t  

p r ovide r s , sch ool n u r se s, an d  oth e r  au th or ize d  u se r s  
to  se r ve  th e ir  patie n ts  an d  oth e r  n e e ds
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How can reports be helpful to 
providers?
● Data Quality Improvement
● Vaccine and Inventory Management
● Clinical Decision Making
● Staff Training and Development
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Navigating to the 
Re por t  M odu le
1. Log in  to  th e  W yIR
2. Click  on  Reports
3. Click  on  Report Module
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Ways to populate WyIR reports

Scheduled
● Sent directly to an 

email
● Not all reports 

have scheduling 
availability

Exporting Reports
● Populate as an Excel 

file
● Not all reports have 

export availability
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Ad Hoc
• As needed 
• Populated directly 

in the WyIR for 
immediate view on 
screen



Reports Overview
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Vaccination Totals Report
● Number of vaccinations submitted, added, or updated 

for the selected organization
● Totals can be broken down for individual facilities
● Multiple vaccines can be chosen
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This report can be helpful when 
summarizing vaccine doses 
recorded in the WyIR
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Best practices when 
producing a 
Vaccination Totals 
Report

● Ch oose  vaccin e (s) 
● En te r  Vaccin ation  

Date s (r an ge )
● Re por t  can  be  r u n  by 

Total Vaccinations by 
Vaccine , or  Total 
Vaccinations by 
Vaccinator 
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Vaccinations Breakdown Report
● Number of vaccinations administered or recorded as 

historical for the selected organization or facility
● Date range on the selected vaccine
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This report can be helpful when locating vaccine 
doses recorded in the WyIR

● Find discrepancies in inventory
● Determine how many vaccines have been given 

in a certain time frame
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● Ch oose  a  s in gle  
vaccin e  r a th e r  
th an  m u ltip le

● En te r  
vaccin ation  
date s (r an ge )

Best practices when 
producing a Vaccine 
Breakdown Report
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Lot Number Summary Report
● List of active, non -expired lots, orders, and 

transfers 
● Current inventory counts 
● Show where the inventory went 
● Doses total, used, wasted, and available
● Multiple vaccines can be selected
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Lot Number Summary (cont)
● Assist in correct decrementing
● Determine if transfers may be needed, or can be 

facilitated
● Assist in reconciliation
● Determine the vaccines administered to help 

with ordering
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Best practices when 
producing a Lot 
Number Summary 
Report

• En te r  th e  Lot Nu m be r  of 
th e  spe cific  vaccin e  you  
wan t to su m m ar ize

• Ch e ck  Subtotal by 
Vaccine box
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Lot Usage & Recall Report 
● List of patients who have received a specific lot 

number during a specified date range
● Provides an option to mark all selected 

vaccinations as compromised so that patients 
can be recalled and revaccinated 
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Lot Usage & Recall Report (cont)

This report is helpful when determining lot numbers 
recorded in the WyIR

● Assist  in  cor r e ct  de cr e m e n tin g
● Re callin g patie n ts  th at  we r e  adm in iste r e d  

vaccin e s th at  m ay h ave  be e n  in valid
● Assist  in  r e con cilia t ion
● Com par e  in -h ou se  r e cor ds to W yIR r e cor ds
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Best practices when producing 
a Lot Usage and Recall Report
● En te r  th e  Lot Nu m be r
● En te r  Date  Ran ge
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Vaccine Lots to Expire Report
● List of all active, non -expired lots that are about to expire (or are set to 

expire within a specified number of days)
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This report can be helpful to:

● Assess potential waste
● Determine if vaccine advertisement is needed
● Determine if vaccine transfers are needed

Please note, this report must be scheduled
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Best practices when producing 
a Vaccine Lots to Expire Report

● Click  Facility bu tton
● En te r  #  of days to e xpir e d



30



Managing scheduled reports
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Daily Inventory Report
● List vaccines given on a day -to -day basis
● Lists the vaccine with the following 

information:
○ Starting inventory totals
○ Inventory totals per date 
○ Ending inventory totals

33

This report is helpful in 
determining daily inventory 
needs 

● Aid in inventory 
discrepancies

● Plan for daily vaccination 
volume
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Best practices 
when producing 
a Daily Inventory 
Report

● Ch oose  a  s in gle  
vaccin e  type

● En te r  vaccin ation  
date s  (r an ge )
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Physician/Vaccinator Detail 
Report
● List of physicians and vaccinators based on the selected parameters
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This report can be helpful to discover a Primary 
Care Physician/Vaccinator.

● Provider role data clean up
● Determine if a new vaccinator needs to be 

added to the WyIR
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Best practices when producing a 
Physician/Vaccinator Detail 
Report
● Se le ct  Pr im ar y Car e  Ph ysic ian  or  Vaccin ator  for  

in d ividu al r e su lts
● Se le ct  Facility to se e  a ll in d ividu als  a t  th at  spe cific  

location
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Patient Data Quality Report
● Lists the individual patient’s names and other demographic information
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This report is helpful with patients’ missing demographic 
information

• What information is missing

• Can select the last update date range or birth date range

• Can select missing a single variable of multiple date range
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Best practices when producing a 
Patient Data Quality Detail Report
● Pick  date  r an ge  (last  u pdate  or  b ir th  date ) 
● Click  m issin g var iab le s
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Patient Detail Report
● Lists all patient’s names and demographic information for individuals 

that received a particular vaccine in a specified date range
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This report can be helpful to:
● Assist with correct decrementing
● Summarizing vaccines administered to patients 
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Best practices 
when producing 
a Patient Detail 
Report

● Ru n  by By Service
● Se le ct  Active or Inactive fr om  

“In active  Sta tu s a t  th e  
Or gan ization  Le ve l”

● Se le ct  a  spe cific  lot  n u m be r
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What are your 
facility’s  be st  

pr act ice s wh e n  
r u n n in g an d  

u sin g th is  
r e por t?
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Official Record of 
Immunization
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Patient Official Record 
● Official State Record of Immunization for a specific patient
● Official Record of Immunization can be used for:
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• School entry
• Childcare entry
• Travel
• Personal record -keeping
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● Click  on  Report Module u n de r  
th e  Report Menu h e ad in g

● Th e  State Report win dow will 
ope n

● Click  on  School Form
○ Th e  patie n t’s  Offic ia l Sta te  

Re cor d  of Im m u n ization  
will ope n
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Summary
• WyIR reports allow a user to collect information using report templates
• Reports can be helpful in serving providers, school nurses, WyIR 

authorized users, and patients
• We showed examples of some of the most used reports available in 

WyIR, however, others are available for providers to use
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Questions?



Thank you!!!



WyIR Helpdesk
Contact the WyIR HelpDesk for assistance 

● Email: wyir.helpdesk@wyo.gov
● Phone: 1-833-221-1451
● Chat: There is a chat module within the WyIR that can be 

utilized

Please allow 24-48 hours for a response.

Visit Immunization Unit website, www.immunizewyoming.com

The WyIR helpdesk is your starting point for 
support

http://www.immunizewyoming.com
http://www.immunizewyoming.com


Stephanie Lewis
IIS M an age r
Ste ph an ie .le wis@ wyo.gov
Ph on e  | (30 7) 777-850 3

Joh n  Taylor
Clie n t M an age m e n t Spe cia lis t
joh n .taylor @ wyo.gov
Ph on e  | (30 7) 777-5960

Con tact  in for m ation

mailto:Stephanie.lewis@wyo.gov
mailto:john.taylor@wyo.gov
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