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Providers enrolled in a Public Vaccine Program (PVP) must submit monthly temperature logs for
each storage unit that contains publicly supplied vaccines. This is to ensure that storage units
maintain stable temperatures, keep vaccines viable, and avoid temperature excursions. The
provider is responsible for ensuring that staff understand the processes and procedures,
especially when an out-of-range temperature is identified.

Temperature logs must be:
● Submitted between the first and fifth of each month, regardless of whether or not a

vaccine order is submitted.
● Emailed to wdh.pvpreporting@wyo.gov or faxed to 307-777-2913.
● Submitted even when no PVP vaccines are stored in the approved storage units.
● Submitted using the Temperature Log form that the Wyoming Immunization Unit

provides. Visit the Wyoming Immunization Unit storage and handling web page to find
temperature log forms for refrigerators, freezers, and ultra-freezers.

Temperature logs must include the following:
● Provider Personal Identification Number (PIN)
● Initials of the person recording the temperatures.
● The time of day the temperature is recorded.
● Temperatures must be physically reviewed and recorded twice daily: in the morning

when staff first arrive at the facility and again in the afternoon before staff leave.
● A minimum (MIN) and maximum (MAX) temperature must be recorded daily.
● Indicate “closed” should a facility be closed during regular operating hours, such as for

poor weather.
● The temperature readings must be recorded in Celsius, rounding to the nearest tenth,

and not converted to Fahrenheit.
● Room temperatures are not recorded on the temperature log.
● The information recorded on the temperature log must be legible.
● Any previous temperature excursions, reviews, unit issues, or other notes that the

Immunization Unit needs to be aware of are included in the comments section.

Please note that incomplete temperature logs will be returned to the provider, which could result
in a delay in approving vaccine orders.

Digital Data Logger (DDL)
● Temperature readings must be taken from a digital data logger twice daily and recorded

on the Temperature Log form.
● Sensa Phones do not record data and, therefore, cannot be used as a backup to the

DDL.
● Temperatures should be recorded from a DDL with a valid calibration certificate.
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○ See (Calibration Certificate Checklist for Thermometers)
● DDL files must be saved to a computer that both Vaccine Coordinators have access to.
● In addition to recording daily temperatures, providers must download their DDL files at

least once a week and review the temperatures for missed alarms, warnings, or cooling
trends that may indicate a temperature excursion.

● DDL data reports will not be accepted in place of the Temperature Log form.
● DDL data reports may be requested by the Immunization Unit.

Sample Temperature Log form

Out-of-range temperatures must be reported immediately to the Immunization Unit.

Resources:
Temp Log Forms
Vaccine Storage & Handling Toolkit

Questions? Please contact the WyIR Help Desk at 833-231-1451 or wyir.helpdesk@wyo.gov
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