
Quick Reference Guide: Inactivating
and Reactivating Vaccine Inventory

Last Revised: 01/2024

This guide outlines the process to inactivate and reactivate vaccines in Wyoming Immunization
Registry (WyIR) Inventory.

Inactivating Vaccines

To inactive a vaccine in WyIR inventory, follow the steps below.

● Log in to the WyIR
● Go to Lot Numbers under the Main menu

○ Select “Reconciliation”
● Click on the “Inactive” box to the right of the appropriate vaccine that needs to be

inactivated (multiple vaccines can be selected at a time)
○ It is best practice to only inactivate lot numbers with zero (0) doses on hand

● Once vaccine(s) are selected click “Save”
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● A message will populate that says “Your changes have been saved successfully, but no
information has been submitted to the state. If you would like to submit your inventory for
review, please select “Submit.”

● After the selected vaccine(s) are inactivated, they will no longer show up on the
“Reconcile Inventory” page.

Reactivating Vaccines

It is rare that a vaccine will need to be
Reactivated but if it needs to be, please
follow the steps below.

● Go to Lot Numbers under the
Main menu

○ Select “Search/Add”
○ In the Inactive drop down,

drop down menu, select
“Inactive”
Note, you can select any
parameters that you need

● Click on “Search”
● Click on the vaccine that needs to

be reactivated
● Click “Edit” in bottom right corner
● Deselect the Inactive box
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● Click “Save”
● Go back to Lot Numbers

○ Click “Reconciliation” (Vaccine should be reactivated)

Still have questions? Please contact:
WyIR Help Desk: 833-231-1451 or wyir.helpdesk@wyo.gov
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