Entering Additional Doses Beyond the Five Pfizer and Ten Moderna Doses In the Multi-dose Vials

Please utilize the screen shots on the following pages to enter the extra doses into inventory. The steps are as follows:

1. Log into the WyIR
2. Click on “Lot Numbers” on the left side menu
3.  Click “Reconciliation”
4. In the Physical Inventory column, enter the total number of doses, including the extra doses to be added
a. For example, if the WyIR is showing 145 doses in the Quantity on Hand column and you need to add 6 extra doses, you would put
151 in the Physical Inventory column.
5. In the Category column, select “Order Received” from the drop down menu.
6. In the Reason column, select “Dose County Variance Multi-dose Vial” from the drop down menu.

7. At the bottom right of the screen, click “Save”.
a.  You may get a notification that says that the inventory has been saved but not submitted to the State. Just press OK to continue.

If you have any questions or need assistance with this, please contact Loree Sanchez at Loree.Sanchez2@wyo.gov.
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