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New Directors Training 2020
Day 2 - Session 2 (4/8) - November 4th

Aging Division
Community Living Section

Hathaway Building
2300 Capitol Avenue, 4th Floor

Cheyenne, WY 82002
Main Office: (307) 777-7995

Toll Free: (800) 442-2766
Fax: (307) 777-5340

Email: wyaging@wyo.gov
WellSky A&D/Data Requests: aging-sams@wyo.gov 

Website: health.wyo.gov/aging
Social Media: facebook.com/agingdivision

Title III-B Fiscal Overview
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Objectives
Day 2 - Session 2 (4/8)

• Identify Title III-B reporting structure, 

• Review invoices and documentation.
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Title III-B Support Services

Betty Sones
Program Manager

(307) 777-6321 
betty.sones@wyo.gov 

mailto:betty.sones@wyo.gov
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Title III-B Program Reporting

• Monthly Reimbursement
– Submit monthly invoice on the 15th for reimbursement of the 

previous month’s services.
– Must include the Profit and Loss statement for the corresponding 

previous month.
• Quarterly Financial and Program Reports 

– Submit quarterly financial report (January 15, April 15, July 15, 
October 15) with a summary of 3 months expenditures (these 
must match Profit and Loss statements previously provided).

– Must submit Title III-B Program Reports A&D for those services 
that you selected in your grant application.   
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Funding Sources

• Grants (State and Federal Funds)

• Program Income

• Voluntary Contributions

• Local Match (including Cash/In-Kind)

5Community Living Section – New Directors Training 2020 - Day 2 Session 2 - (4/8)



Funding Sources – State & 
Federal Funds

• STATE funds, through the Wyoming Department of Health, Aging 
Division, Community Living Section are appropriated each biennium by 
the Wyoming Legislature.  The funds are budgeted to specific 
programs, and must be used for the purposes intended by the 
legislature.

• FEDERAL funds, authorized by Congress under the Older 
Americans Act (OAA), are administered by the Administration on Aging 
(AoA)/ACL in Washington, D.C.  Individual states are allocated a 
portion of this funding based on census data.
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Funding Sources – Program Income

• Based on information ascertained from the Administration on Aging and in 
accordance with CFR 45 (Code of Federal Regulation),

Program Income will be utilized for expansion of services.

92.21 PAYMENT

92.21(f)(2)   Grantees and sub grantees shall disburse program income, 
rebates, refunds, contract settlements, audit recoveries and interest earned on 
such funds before requesting additional cash payments.

92.25 PROGRAM INCOME
(a) General.  Grantees are encouraged to earn income to defray program cost.  Program income 

includes income from fees for services performed, from the use or rental of real or personal 
property acquired with grant funds, from the sale of commodities or items fabricated under a grant 
agreement.

(b) Definition of Program Income.  Program income means gross income received by the grantee 
or sub grantee directly generated by a grant supported activity, or earned only as a result of the 
grant agreement during the grant period.
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Funding Sources – Voluntary Contribution 
(Program Income)

What the client may contribute toward the cost of the service

• Older Americans Act (OAA) section 315:
– clearly inform each recipient that there is no obligation to contribute 

and that the contribution is purely voluntary
– provide each recipient with an opportunity to voluntarily contribute to 

the cost of the service
– voluntary contributions may be solicited for services IF the method of 

solicitation is non-coercive
• Do not send out Bills, invoices or demand notice of payment
• Statements are the only form that may be sent to a client requesting a 

contribution
• Can also be restricted donations
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Funding Source – Local Match

• What is Local Match?
– The non-federal share of cost that the grantee is required to contribute to accomplish 

the purpose of the grant.
• What are limitations of local match?

– Local match must be from non-federal sources
– This means, local match cannot be from any federal or state funding  sources

• Exception:  Wyoming Senior Services Board funding may be used for match
– The same cash, effort and /or goods cannot be used to match more than one project.

• Matching funds may include:
– Non-federal public or private funds
– Funds that are not used as match for any other federal program
– Is either the grantee organization’s own funds (general revenue) or cash donations 

from non-federal third parties (i.e. partner organizations).
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Funding Source – In-Kind

• In-Kind Match Contribution
– Form of the value of personnel, goods, and services.
– Grantees and third parties must document the contributed resource 

of value.
• For Example:

– Volunteer Services
» Description of the activity
» Date of the activity
» Name and signature of a volunteer
» Number of hours worked
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Monthly Invoice - Sample
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Profit and Loss Statement - Sample
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Profit and Loss Statement - Sample
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Program Income
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Monthly Invoice - Sample
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Program Income
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Profit and Loss Statement - Sample
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Personnel Expenses
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Monthly Invoice - Sample
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Funding Distribution of Federal, State 
and Local Match for Monthly Invoice

• Non-federal Match Requirement Calculation for the 15% (State and 
Provider combined match)

• Current state match rate is at 6.327 percent (.06327)
• The total of your requested monthly reimbursement is $2,500.00 (not 

the total expenditure amount)
• $2,500.00/.06327 = $158.18 State reimbursement amount
• $2,500.00 - $158.18 = 2,341.83 Federal reimbursement amount
• WSSB, Local Cash, and Other sources of funding including In-Kind, 

are your required match
• The sum of the above is the Total Expenditure amount
• Your Profit and Loss statement should reflect the same amount as 

the total expenditures on your monthly invoices
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Title III-B
Match Requirement Calculations

• Federal, State and Local(provider) match rate is 85/15 of the total 
grant amount

• Example:  You’re given a $10,000 Federal Award that requires a 
15% non-federal match (state and local match combined).

How much of the 
match is required? 

• $1765.00 match is required

Why? • The federal share is a percentage of the total project
• $10,000 Federal Award
• $10,000/.85 = $11,764.70 (total State and Local/provider 

match is $1,765.00)
• Currently, State match’s radio is 6.327 of the 15% of 

$1,765.
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Quarterly Financial Report - Sample
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Quarterly Profit and Loss 
Statement - Sample
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Important Information

Aging Division
Community Living Section



Reporting Responsibilities 

• The Community Living Section of the Aging Division is responsible 
for monitoring the fiscal and programmatic activities of the grantee to 
ensure that awards are used for authorized purposes in compliance with 
federal and state laws and regulations and the provisions of contract and 
grant agreements.

• Failure to submit report forms by the due date may result in payment 
delays or suspensions.
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Important Dates to Remember
https://health.wyo.gov/aging/communityliving/providerresources/deadline-checklist/
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https://health.wyo.gov/aging/communityliving/providerresources/deadline-checklist/
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Contact Us

Wyoming Department of Health
Aging Division

Community Living Section
Hathaway Building

2300 Capitol Avenue, 4th Floor
Cheyenne, WY 82002

Main Office: (307) 777-7995
Toll Free: (800) 442-2766

Fax: (307) 777-5340

Email: wyaging@wyo.gov
WellSky A&D/Data Requests: aging-sams@wyo.gov 

Website: health.wyo.gov/aging
Social Media: facebook.com/agingdivision
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