B} Health Sciences Center NCSEAM
NEW ORLEANS
8 School of Allied Health Professions

NATIONAL CENTER FOR SPECIAL EDUCATION
ACCOUNTABILITY MONITORING

REVIEW CHECKLIST
CORRECTIVE ACTION PLAN (CAP) / IMPROVEMENT PLAN (IP)

This document is designed for reviewing a CAP / IP to assure that the plan can serve its
intended purposed of guiding needed systems change and fostering continuous
improvement.
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CORRECTIVE ACTION PLAN/IMPROVEMENT PLAN (CAP/IP)

Feature of CAP/IP

Documented

Suggestion(s)

CAP/IP explicitly addresses
findings of noncompliance in
the report

CAP/IP (or separate agreement)
explicitly addresses individual
findings of noncompliance in
the report

CAP/IP addresses areas of
program improvement (not
specific to noncompliance) in
the report

Activities are designed to
correct the cited noncompliance
and contribute to Evidence of
Correction

Numbers of activities are
strategically limited to promote
maximal change with available
resources

Activities are planned in a
logical sequence that supports
ongoing change

Plan explicitly addresses
collaboration between general
education and special education
and describes responsibilities of
each in implementing the plan

Description of rationale (Why)
links activity to expected
Evidence of Correction and
Improvement

Specific persons are identified
as responsible for
implementation of activity

Specific persons are identified
as responsible for supervision of
implementation

Resources include fiscal
resources and personnel, both
internal resources and external
to the system




Documentation of
Implementation is measurable

Timelines are specific
reasonable, and allow review
that informs technical assistance

Evidence of Correction and
Improvement are objective and
measurable

Evidence of Correction and
Improvement describe criteria
for determining correction of
noncompliance and/or
significant program
improvement
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