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Getting Ready for the Clinic

Users: Adding Mass Immunization permissions

Prior to an event, the WyIR Primary Contact should notify the WyIR Project Coordinator of the
need for users to access the Mass Immunization Application. In order to do so, forward the
WYyIR Access Level form, located at http://www.health.wyo.gov/Media.aspx?mediald=10177 via
fax to 307.777.7996. Users, as well as the WYyIR Primary Contact, will receive notification when

the changes have been made through email notification.

Vaccines: Ensuring vaccine supply

When planning a special clinic, providers should ensure that an adequate supply of vaccine will be
available to meet the anticipated need. A Special Clinic Order Form should be submitted at least six
weeks in advance of the special clinic, per Vaccine Program policies. The Vaccine Program should be
contacted to coordinate the vaccine order. The Special Clinic Order Form can be found
at http://www.health.wyo.gov/Media.aspx?mediald=9099.

Within the WYyIR, tools are available that can help users estimate the vaccine supply need based upon
missing immunizations (e.g. Pocket of Need Reports). The WyIR administration can assist with
generating Pocket of Need Reports within the WyIR to estimate vaccine needs for your clinic.

Vaccines: Ensuring proper vaccine configuration within the WyIR

In order to use the inventory management and specific lot reporting features of the WyIR, the
WYyIR Project Coordinator should be notified in order to activate the specified vaccines within
the Mass Immunization Module. Once the administrator has enabled these specific vaccines,
the vaccines can be configured by the user to link to a lot number offered at the event in the
Settings/Personal screen. This configuration will allow proper inventory decrementing for an
office.


http://www.health.wyo.gov/Media.aspx?mediaId=10177�
http://www.health.wyo.gov/Media.aspx?mediaId=9099�

Vaccines: Entering Inventory through Mass Immunizations

To enter vaccines/medicines, click on Toolbox/Lot Numbers. A screen similar to the following
screen shot will appear.

T 'I’, EER
w Lot Humber Maintenance

. SearchiAdd Lot Number - Search Required Before Adding
Wymming lmnonlzation Registre

[ VaccinelMed v
[ manufacturer ﬁ‘
T [J LotNumber
Home —
Login Facility: TEST3
Logout Inactive All w
SRS ' EC
Select NS Inactive Reason: | —select v
Select Facility Sort By: Expiration Date L
w Patient
SearchiAdd

w Toolbox Search Results
Lot Numbers Select Facility Manufacturer LotMumber Vaccine/Med PubSupp Exp.Date Inactive
Scan Sheet
b Settings m
= Change Password
= Help

Locate the vaccine on the Vaccine/Med drop down list. A quick way to locate a vaccine is to
type the first letter of the vaccine once the field is highlighted; this will forward the highlighted
selection to the first vaccine listed alphabetically for the letter typed. If the user wishes to
move to a vaccine located below the highlighted vaccine, simply type that same letter again,
until the highlight is over the desired vaccine.

Lot Number Maintenance

Waccine/M DOTaP

[] manufacturer C)
DTaP, 5 pertussis antigens
L1 LotNumber |prap_unspecified
Facility: DTaPMep BAPV (Pediarix)
Inactive DTaP/Hib
DTaPMHiblPV
Inactive Reason: |pTapAPY
Sort By: DTaP/PV/HibHepB Historical
Diazepam 10mg (5mgiml) for injection
Diazepan HCL 10MG Auto-injector CSIV

Diphtheria Toxoid

EETEEETE Diphtheria antitoxin
Select  Facility|Popamine HCL 400MG (80MG/ML) Vial Supp Exp.Date Inactive
Doxycycline - Adult
Doxycycline - Ped, 0-10 |bs
Doxycycline - Ped, 11 - 25 Ibs | Add |
Doxycycline - Ped, 26 - 50 Ibs
Doxycycline - Ped, 50-75 lbs
Doxycycline Hyclate 100MG Powder Vial




Click on [Search] after selecting the Vaccine. The Search results will show the vaccine on hand
and indicate if the Vaccine by manufacturer and lot number are already entered into the WyIR.

[J Manufacturer
[ Lot Number | |

[ Facility: —select— v

Inactive All A

Inactive Reason: —select— v|

Sort By: Expiration Date - |

| Search
Search Results

SElec Facility Manufacturer Lot Mumber Vaccing Pub-8upp Exp. Date Inactive

TEST 3 SANOFI PASTEUR 12345TEST DTaP Y 211712011
RSO T

HEALTH GLAXOSMITHKLINE 12345TEST DTaP Y 12/2172011
DEPARTMENT
CITY COUNTY

HEALTH GLAXOSMITHKLINE TEST123  DTaP Y 122112011
DEPARTMENT

If the Vaccine appears in the Search results, click on the arrow next to the vaccine to be
selected. If more than one lot number appears for the same vaccine, it is recommended to use
the lot number with the earliest expiration date in order to prevent vaccine wastage. A screen
similar to the following screen shot will appear. Click on the [Edit] button to update information
about the lot number.

Lot Number Maintenance [Detail]

Manufacturer: SANOFI PASTEUR
Lot Number Code: 427

Lot Number: 12345TEST
Vaccine: DTaP

Facility: TEST 3

Doses Used: 2

Doses Wasted and Returned: 0
Doses Wasted and Disposed: 0

Doses Available: 8

Doses Total: 10
Expiration Date: 121712011
Publicly Supplied: Y

NDC Number:

Inactive

Inactive Reason:

>

View Lot Log View Offsite Log
Generate Bar Code Add To Scan Sheet



NOTE: Please make edits quickly as other users are blocked from saving vaccinations related to
this Lot Number.

If the vaccine does not appear in the Search Results, select the Manufacturer from the drop
down list by clicking on the appropriate selection in the drop-down menu.

Lot Number Maintenance
Search/Add Lot Number - Search Required Before Adding

VaccineMed |DTaP v
Manufactu@r_| SANOFI PASTEUR-PHIC ]

|
[ LotNumber |MMUNU-DS5S L
o JHP PHARMACEUTICALS-JHP
SR MICROBIAL DIS/IOSAKA U-JPN
Inactive KOREA GREEN CROSS-KGC
Inactive Reason: | Kitman-KIT
MASSACHUSETTS BIOLOGICAL LABS-MBL
Sort By: MEDIMMUMNE, INC.-MED
BIOPORT CORPORATION-MIP [ search |
MERCK-MSD Search
NABI-NAB
NOVARTIS PHARMACEUTICAL CORP.-NOV
Select Facility NOVAVAX, INC.-NVX Supp Exp.Date Inactive
NEW YORK BLOOD GENTER-NYB
ORTHO-CLINICAL DIAGNOSTICS-0RT m
ORGANON TEKNIKA-OTC
OTHER-OTH

PARKEDALE PHARMACEUTICALS-PD
PFIZER, INC-PFR

SANOF| PASTEUR-PMC

ROCHE PHARMACEUTICALS-RP
SCLAVO-SCL

sharpsman-SHP
GLAXDSMITHKLINE-SKB

SOLVAY PHARMACEUTICALS-SOL
TALECRIS BIOTHERAPEUTICS-TAL
UNKMNOWN MANUFACTURER-UNK
U.5. ARMY MEDICAL RESEARCH-USA
VAXGEN-VKG

WYETH-AYERST-WAL

ZLB BEHRING-ZLB 15

Enter the Lot Number.

Lot Number Maintenance
Search/Add Lot Number - Search Required Before Adding

Vaccine/Med | DTaP v|
: u.- factuser— SANOEL PASTEUR-PMC v
Lot Mumber |12345test )

Facility: TEST 3

Inactive Al w

Inactive Reason: | —select— v|

Sort By: Expiration Date v|

Select  Facility Manufacturer Lot MNumber VaccineMed PubSupp Exp Date  Inactive

Click on the [Add] button.



Vaccines: Adding lots as defaults

After adding the vaccine to inventory, click on Settings/Personal to enable the vaccine to be
used for a Mass Immunization event. A screen similar to the following screen shot will appear:

W 2 A Personal Settings

Wyeming Imnvunization Regstre Patient Defaults click to update

City: Zip Code:
State: Fhone Area Code:
= Campaign:
* Main
t‘°'_“e Vaccination Defaults click to update
ogin Vaccinator: Facility: TEST 3
Logout

Select Application Default Date: 06/09/2011

Select IRMS
Select Facility Lot Defaults click to add

* Patient \Vacdl LE anufacturer / Lot Mumber/ Facility/ Pub Supp/ Exp Date
Search/Add
‘Waiting Room VIS Publication Date Defaults click to add
¥ Toolbox Vaccine Name Pub Date1 Pub Date2 Pub Date3 Pub Date4
Lot Numbers
SELT Vaccine Default Volume click to add
" Reports Vaccine Name Default Volume
* Settings
Personal
Preferences
= Change Password
u Hell Feature Status
n C Us Automatic City / State ! Zip Code Population Enabled enableldisable

Select the [Click to Add] option in the Lot Defaults section. A drop down list of vaccine choices

will appear.
Lot Defaults Add/Update =
Wyoming lmnun zzuion Registre Vaccine/Med Description: DT (Pediatric) v
Manufacturer: DT (Pediatric) ~
Main Lot Number: DTP - unspecified
m Expiration Date: I
Home DTP/Hib/Hep B e
= Lot F; d DTRIPY
Logout Sem
:::3 ;;%D_l,lcatm FIEE DTaP, & pertussis antigens
i DTaP—-unspecified
Select Facility L -
atient BNEY
B l;aarcthdd DTaPHib
Waiting Room DTaPMHib/PY
lal Tod):x DTaPARPV
Lot Numbers DTaP/IPViHib/HepB Historical
Scan Sheet Diazepam 10mg (Sma/ml) for injection

Diazepan HCL 10MG Auto-injector CSIV
Diphtheria Toxoid

Diphtheria antitoxin

Dopamine HCL 400MG (80MGIML) Vial
Doxycycline - Adult

Doxycycline - Ped, 0- 10 Ibs

Doxycycling - Ped, 11-25 Ibs

Doxycycline - Ped, 26 - 50 Ibs

Doxycycline - Ped, 50 - 75 lbs

Doxycycline Hyclate 100MG Powder Vial
Doxycycling Hyclate 100MG Tablets No. 20
Daoxycycline Hyclate 100MG Tablets No. 500
Doxycycline Hyclate 100MG Tablets No.100
Doxycycline Hyclate Susp 25MG/SML 60 ML
Epi 1:1000 (0.1 ma/ml) 10 mi syringe v




'T e , [ 1LY - -
Q e Lot Defauits Add/Update ]
Wmming lmnvun/zcion Registre SRR = afrT DTaP
Manufacturer: Click to select
_ Lot Number:
¥ Main
Home Expiration Date: [ 1
Login -~
e Lot Facility: | |
Select Application Publicly Supplied:
Select RMS.
Select Facility
= patint AddUpdate Now
Search/Add
Waiting Room
¥ Toolbox
Lot Numbers.
Scan Sheet
= Reports
¥ Settings
Personal
= Change Password
= Help
= Contact Us

After selecting the vaccine to be given at the Mass Immunization event, use the Click to select

link for a drop-down list of the inventory for that specific vaccine for the facility, as shown in
the following screen shot.

Select Lot Humber
Select Manuf L

CImY COUNTY
GLAXOSMITHKLINE 12345TEST HEALTH Y 122172011
DEPARTMENT
GLAXOSMITHKLINE TEST123 HEALTH Y 122172011 T
DEPARTMENT

Cancel ] Clear

Click on the arrow in the Select column of the Search Results. If multiple Lot Numbers are listed
for one vaccine, confirm that the Lot Number and Expiration Date match the vaccine that will
be given at the Mass Immunization event before making a selection.

NOTE: The user should always use the lot number with the most recent expiration date to
ensure proper rotation of inventory.

The Lot Defaults Add/Update screen will appear. After confirming the accuracy of the
information shown, select the [Add/Update Now] button.



Qx : ’ i Lot Defaults Add/Update
Wymming Imnwun/zaion Repistry CEERTR. THLIEET AT DTaP he
Manufacturer: GLAXOSMITHKLINE Click to select
= Lot Number: 12345TEST
¥ Main
Home Expiration Date: 12/21/2011

t;;':ut Lot Facility: |CITY COUNTY HEALTH DEPARTMENT |

Select Application Publicly Supplied:
Select RMS

Select Faclity ———
~ Patient Reset (| Add/UpdateNow |
Search/Add —_——

Waiting Room
* Toolbox
Lot Numbers
Scan Sheet
= Reports
¥ Settings
Personal
= Change Password
= Help
= Contact Us

I

The vaccine will now appear on the Personal Settings screen, as shown in the following screen
shot.

W Personal Settings
Wonming Imnvunizian Registr (P;\ty Lot L L Zip Code:
State: Fhone Area Code:
- Campaign
* Main
[‘0'_"‘* Vaccination Defaults click to update
L;;';'u . Vaccinator: Facility: TEST 3
. Default Date: 06/09/2011
Select RMS
Select Facility Lot Defaults click to add
¥ Patient Vaccine M P — fme T
Search/Add il o
Waiting Room GLAXOSMITHKLINE / 12345TEST / CITY COUNTY HEALTH
' Toolbox IE® DEPARTMENT / Public / 12/21/2011 R
Lot Numbers
Scan Sheet i click to add
= Reports ‘Vaccine Name Fub Date1 Fub Date2 Pub Date3 Pub Dated
e
( Personal Vaccine Default Volume click to add
Change E; rd Vaccine Name Default Volume
.
Preferences
Feature Status
Automatic City / State / Zip Code Population Enabled enable/disable

NOTE: If more than one lot number is needed for the special clinic, users can always add more
lot numbers to their personal settings by following the same steps as previously detailed.

Equipment

Installing the Tethered Barcode Scanner

While the computer is powered off, plug in the scanner to an available USB port, either on the
keyboard, screen, or tower.

Turn on the computer. A few beeps should be emitted from the scanner.



Wait for the computer to finish booting up.

Log on to Windows.

Take the scanner’s Quick Start Guide from the box.

Honeywell

46009, 4600r, 4600rp, 4800i
Quick Start Guide

Open the scanner’s Quick Start Guide to page 4. It should appear similar to the following image.

Interface

Scan the barcode that describes the PC or interface
you are using.

Keyboard

OO0
RS-232

Japan D

Jap

anese Keybo

ey oar Wedge
(Détault

Emulate External ey oard

Hover the scanner over the top barcode (labeled USB Keyboard (PC)) on page 4, similar to the
following image, and press the scan button until a beep is emitted.

The scanner may need to be moved closer or farther from the barcode in order to capture the

barcode correctly.



Interface

Scan the barcode that describes the PC or interface
you are using.

USB Keyboard (PC)

Once the “beep” is emitted, the scanner is configured for use.

Installing the Barcode Font

NOTE: In order to display the font within the WYyIR, the user must install the font before

opening the WyIR program. In order to do so:

1. Locate the font on the CD Rom provided for using the barcode scanner.

a.
b.
C.

Insert the CD Rom into the computer’s appropriate drive.
Open the CD Rom; locate the Free3of9 Font on the disc.
Highlight the font by clicking once upon the font icon.

2. Open the Fonts folder on the computer.

a.
b.
C.
d.
e.

Go to Start menu, and then click on My Computer.
Click on the Local Disk C drive.

Click on the Windows folder.

Look for the Fonts folder, click to open it.

Go to the end or open area within the Fonts folder.

3. Move the font from the CD Rom to the computer.

a.

b
C.
d

Select the Free30f9 Font (barcode) from the CD Rom.
Drag the Free30f9 Font (barcode) from the disc to the Fonts folder.
A pop-up window indicating the Font is installing should appear.

. After the Font is installed, close out of the Fonts folder.

The Font should now print on the Reminder/Recall notices.




Notifying Patients: Creating Reminder Recall Notices

Prior to running Reminder Recall Notifications, review the Reminder Recall Templates
document, available at http://www.health.wyo.gov/Media.aspx?mediald=11130, in order to
ensure proper utilization of the process.

A template can be created that will mirror the Pocket of Need Report that was created to
identify the vaccine needed for a specific clinic. Contact the WyIR Project Coordinator for
further assistance as necessary.

Notifying Patients: Running a Reminder Recall Template

Within the Navigation menu, click on the [Reminder Recall/Run Templates] link. A window
similar to the following will then appear:

- WYIK
%I ol Reminder Recall Search
Vvoming bunlzaton Registry Reminder/Recall Report Name:
User Name: ‘ ‘
— [ Include Global Searches
™ Main
Home &) IRMS ‘TEST— CHEYEMNME- 1015 (1001) R4
Login ) IRMS Group ‘—seled— v|
Logout P
Select Application O kil Bt
Select RIS O Facility
Select Faciity ) Do NotLimit
Select VFC Pin .
aa—— LI wyie in
» Patient
} Vaccinations
» IRMS
P Facilities
¥ Physicians /
Vaccinators
P Lot Numbers
} Reports
» =
inder
Reminder Recall
Run Templates
Manage Cohort
P Exports
= Scheduled Reporis
= Job Queue

Click [Search] to look for Reminder Recall Templates created for a specific office.
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Wenming Imnunizaion Regist!

—
[Reminder/Recall Reports
\ 1015: ADUL TS-37-56 - 06-77-2011

)
JATEST
* Main

Home
Login Back
Logout
Select Application
Select RMS
Select Facility
Select VFC Pin
} Favorites
} Patient
» —
¥ IRMS

Reminder Recall
Run Templates
Create Templates
Manage Cohort

b Cunnrte

Select the desired Template. Clicking on the link will launch a screen similar to the following:

Wyoming o zasion Repistp
> Main
Home
Login
Losout ppication [ Increment Recall Gount
Select RMS Due Date Timeframe: Due MNow
Select Facility Limit Reminder/Recall Group By:
Select VFC Fin IRMS: TEST- CHEYENNE- 1015
} Favorites IRMS Group:
» Patient Facility: Al
: [Re RN Facility Graup:
» :uisl_ Patient Age Range: 37 Year(s) to 56 Year(s)
} Physicians / Vaccine Families: and Optional Needed Dose Number:
Vaccinators DTaP/DTITd All
} Lot Numbers HIB Al
: e L POLIO Al
> 7;1 HEP-B 3 DOSE All
Reminder Recall MY Al
Run Templates VARICELLA All
Create Templates MENINGOCOCCAL All
Manage Cohort HEP-A All
FLU All
PNEUMO (PCV) All
HEP-B 2 DOSE All
ROTAVIRUS All
HPV All
HERPES ZOSTER All
Tdap All

Click on [Run Report] to view the output screen.



select Patient Listing
Wumming Imnsunizarion Registry select Mailing Labels (Avery 5160)
® Postcards (Avery 8387)
¥ Main © custom (wmtn:D x Height:

Home

Login Font Size: pI

Logout - o

Select Application O Align:Left O Align: Center

SIEALLS O Letters
Select Facility

Select VFC Pin Preview Output Language: ENGLISH M

4 ““f,mes Please enter the Facility Return Address information below:
¥ Patient

Watting Room

Demographics Windows Internet Explorer
¥ Vaccinations

» IRMS There are 3 patients in your recal group.

P Facilities There are 3 patients with valid addresses in vour recall group,

}» Physicians | select
Vaccinators e

¥ Lot Numbers -
Reconciliation

Search/Add

Search Results Facility Name: I:I

Detail

Correct Lot select Street: [ ]

Decrementing ] )

Scan Sheet City, State Zip Code: I:I
b o e B
b Settings

¥ Reminder Recall save cohort Cohort Name: |
Reminder Recall
Run Templates

Create Templates

Manage Cohort

&
il

-
18

» Exports
= Scheduled Reports
i
Limit By IRMS Yee / TEST- CHEYENNE- 1015
Increment Recall Count No
Reminder/Recall Date 01/01/1800 to 06/07/2011
Maximum Recall Tries 5
Include Inactive Patients Ho
Limit By Patient Age Range “es [ 06/07/1855 to 06/07/1873
Limit By Patient Birth Date Range No
Limit By Appointment Date Range No
Limit By Facility Yes / TEST3
Limit By Facility Type No
Limit By Physician / Physician Name No
Limit By Program No
Limit By Health Plan No
Limit By State No
Limit By County No
Limit By Zip Code No
Limit By Health DistrictRegion No
Limit By Association No
Deferred Vaccinations Only Mo

DTaP/DT/Td, FLU, HEP-A, HEP-B 2 DOSE, HEP-B 3 DOSE,
HERPES ZOSTER, HIB, HPV, MENINGOCOCCAL, MMR, PNEUMO
{PCV), POLID, ROTAVIRUS, Tdap, VARICELLA

Limit By High Risk Category No

Vaccine Family Codes To
Remind/Recall For

Follow the select options for: Patient Listing, Mailing Labels, Postcards, or Letters. The WyIR
allows various ways to communicate the need to return for needed vaccinations, depending on
the resources available for an office to undertake notifying patients. The WyIR Administration
can assist in selecting the optimal process for an office, if requested.
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Reminder/Recall Output Select

Output Type:
Patient Listing
Mailing Labels (Avery 5160)

Wimning Imnnizacion Registre

* Main

Home

Login

Logout

Select Application

SEEEI Y O Letters

Select Facility
Output Language: ENGLISH b

Select VFC Pin
Please enter the Facility Return Address information below:

¥ Favorites
* Patient

Search/Add Facilty Name: |:|

Waiting Room

Demographics ThEzk l:l
— oo suozocoss |

O align: Let O Align: Center

» IRMS
¥ Facilities Phone Number l:l
» Physicians / select AutoDialer File
LEEETCING select Mail Merge Fie
¥ Lot Numbers Email Reminders
Reconcilation Please enter the Facility Return Address information below:

Search/Add

Search Results Facility Name: |:|

Detail

e sweet

Decrementing

v -
) Seinge meturter |
b Settings

¥ Reminder Recall save cohort Cohort Name: |
Reminder Recal

4
T
o

Run Templates:
Create Templates

Manage Cohort

Reminder/Recall Criteria Used

Limit By IRMS es / TEST- CHEYENNE- 1015
Increment Recall Count No
Remi /Recall Date 01/01/1900 to 06/07/2011

Maximum Recall Tries

Include Inactive Patients

Limit By Patient Age Range

Limit By Patient Birth Date Range
Limit By Appointment Date Range
Limit By Facility

Limit By Facility Type

Limit By Physician / Physician Name
Limit By Program

Limit By Health Plan

Limit By State

Limit By County

Limit By Zip Code

Limit By Health DistricRegion
Limit By Association

Deferred Vaccinations Only

Vaccine Family Codes To
Remind/Recall For

Limit By High Risk Category

3
No
“es / 06/07M9S5 to 06/07/1974

DTaP/DTITd, FLU, HEP-A, HEP-B 2 DOSE, HEP-B 3 DOSE,
HERPES ZOSTER, HIB, HPV, MENINGOCOCCAL, MMR, PNEUMO
(PCV), POLIO, ROTAVIRUS, Tdap, VARICELLA

No

Click [Preview] to see the format of each Output Type.
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Patient Listing

T~

Patlent Recall Group Listing
Reeport Date: May 16, 2011

Tee——————
IHME: TEST. CHEYENRE. 1015 Tacaly: 41
Focall Data: D1G11059 fo 0SHE2011 Hoalth Plaee. 41
Erth Diste Ramge: 05161975 10 0552011 Physiciaec A
Inclse ksctive Patents: Ho Program: 41
stata: 4 CountyParish: 41
High Risk Category: 41 B Code: Al

Delurred Vaccingbons Only: Mo

Vacc. Families: DTaFDTTA HEP-B 3DOSE. HIF, MR, PHEUMO (PCV), POLIC, VARICELLA

" OTa® o 0T T yesans of age. gven to panerits over 7 pears of pe. age ol 11 Tasp.
** 1 20 adokscent s akeady begen N6 routing 3 dosa Hep-B schedus,
Total Patients Selected: &
Code /10 First Name Middle Name Last Name Birthday Guardiam F.N. Phone Number Chart Hunsber
TIHA, ) AUPLE [ELInEE
Vaccine Famiy Name Do Mumtr Recommended Date Misimum Date
HER 3 005E 1 1S 01011890
DTaPOTITd 1 OISO 0aHE90
PoLD 1 AWV Gananese
[ 1 10115 04011891
VARICELLA 1 DS DAD1EE5
Bar Code /10 First Mame Middle Name Larst Name: Dirthday wuardian F.N. Fhone Number Chart Munsber
Twimn TAMNT TEST L EOTITT-EITY
Waccine Famiy Name Do Nuriter Recommended Dale Miimum Date
VARICELLA ' EATIEEY samiEas
Bar Code /10 First Nam: Middle Nama: Last Name: Birthday Guardiam F.N. Chart Munsber
T oMY TEST 08012000 WoM COTITT-SITY
Waccine Famiy Name Do Numiber Recommended Dale Misimum Date
CTaMETTd 4 CRULE0S CANA006
FOLIO 4 MBS 03012009
[ =] : ORI oIHRG0N
VARICELLK 2 o1TAEI 018z
Bar Code/10 First Nanee Middle: Nanw: Last Name Birthday Guardian F.N. Phone Namber Chart Number
HRISTA MAE WESTRUM 120397
TINA SAMPLE TAMMY TEST To the parents of:
123 ANYSTREET 6101 YELLOWSTONE TOMMY TEST

CHEYENNE, WY 82001

KRISTI WOSTROM
458 YELLOWSTONE AVENUE
CHEYENNE. WY 82001

CHEYENNE, WY 82001

To the parents of:
JOSHUA WYOMING

6101 YELLOWSTONE RD.

CHEYENNE, WY 82003

6101 YELLOWSTONE
CHEYENNE, WY 82002
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Letters

From

\Wyoming Department of Health
6101 Yellowstone Road - Suite 420
Cheyenne, WY 82002
(307)777-8982

To: TINA SAMPLE
123 ANYSTREET
(CHEYENNE, WY 82001

Dear Parent or Guardian,
Our records indicate that your child may be due for one or more immunizations.

(If your child has been vaccinated by another provider, or is no longer a patient of this clinic,
please advize o that we may update our recordzs.)
(We look forward to hearing from you soon.

From

Wyoming Department of Health
6101 Yellowstone Road - Suite 420
Cheyenne, WY 82002
(307)777-8982

Please contact the clinic to discuss scheduling an appointment for getting your child vaccinated.

Printing Reminder Recall Notices

The following image displays an example of a postcard generated using reminder recall. The
barcode displayed on the card includes only the SIIS Patient ID — which is useful for locating a

patient in the WylIR if they present the card on their next office visit.

The message can be changed within the Recall output to include instructions for the patient to
present the card at their next office visit, which will make it easier for the front office personnel

to properly locate the patient within the WyIR.

'i:? ol [@Remindermecall Pastcards

Wyoming Department of Health
6101 Yellowstone Road - Suite 420
Cheyenne, WY 82002
(307)777-8982

RETURN SERVICE REQUESTED

Dear Parent or Guardian,

Our records indicate that your child may be due for
OnNe or more immunizations.

Please contact the clinic to discuss scheduling an
appointment for getting your child vaccinated.

(If your child haz been vaccinated by another
provider, or iz no longer a patient of thiz clinic,
please advize so that we may update our records.)
We look forward to hearing from you soon.

To:

TINA SAMPLE
123 ANYSTREET
CHEYENNE. WY 52001
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Follow the Page Setup instructions shown in the following image in order for the data to print
out with the correct spacing for barcode readability and page layout. The instructions are for
Avery 8387 postcards or Avery 5160 mailing labels.

Reminder/Recall Print Settings

Be sure to remove the Header and Footer before printing.

To do this, configure your browser by selecting File—=Page Setup... from the menu and

delete all text in the Header and Footer text fields.
In order for your data to print out with the correct spacing (to fit Avery 8387
postcards), configure your browser by selecting File—=FPage Setup... from
the menu and setting the margins as follows:

Internet Explorer

Postcards
(Awery B38BT = Select Landscape Orientation
» top: 0757
» Dbottom: 0.257
s left 025"
= right: 0.25"
In order for your data to print out with the correct spacing (to fit Avery 5160
Mailing Labels), select in the "Print box™ the following:
- Internet Explorer
Mailing Labels
(PRINT SETTINGS):

« Page Scaling: NOME
= Auto-Rotate: UNCHECKED
= Center UNCHECKED
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During the Clinic

The Wyoming Immunization Registry, WyIR Barcoding tool can be used for collecting patient
data using Driver’s Licenses/State IDs and Reminder Recall postcards.

NOTE: The barcode scanner functionality is present within both the Mass Immunizations and
Standard application. In order to capture additional information not available within the Mass
Immunization Module (e.g., Site, Route, etc...), use of the Standard application may be optimal.
See Appendix A for instruction on using the scanner in the Standard application.

Using the functionality in Mass Immunizations

After logging in, select the appropriate Facility from the drop down list. Click on the [Continue]
button. Then select the Application. Click on [Mass Immunizations] from the drop down list,
then click on the [Submit] button.

After configuring the Settings/Personal, as well as updating the Vaccines within the Toolbox
menu using the Lot Numbers option, the user can quickly begin searching for patients using the
Mass Immunization Module.

After clicking on [Patient-Search/Add], a screen similar to the following appears:

Mass Immunizations
Loggedin: KIM BROWN Date: June 7, 2011
1 wy 5 IRMS: TEST- CHEYEMNME- 1015 (1001}

R ! Patient Search
Wunmlng lmnvun tzation Registry Patient Information
First Name or Initial:

N Last Name or Initial:
v Main
Home Birth Date:

Log
Logout
Select Application Capture Barcode
Select RMS
Select Facilty
» patient — —

¥ Toolbox
Lot Numbers:
Scan Sheet

= Reports

b Settings
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If the patient presents a Wyoming Driver’s License or a state-issued identification card, the
barcode on the back of the license can be scanned and the relevant demographic data on the
front of the license or card will be imported into the WylIR. In some instances, the scanner may
also read 2D barcodes from other states driver’s licenses and and state-issued identification
cards as well.

To use the barcode scanner, click within the Capture Barcode field as circled above.
After placing the Driver’s License facedown on a flat surface, grab the handheld scanner.

Press the trigger on the scanner, while aiming at the middle of the barcode on the license.

Continue pressing the trigger until a beep can be heard. Data will populate the Capture Barcode field.

The populated field will look similar to the image shown in the following screen shot:

ﬁ'-—-ﬂ-—-q—-*(-d Patient Search
Wynming Imnvunizzion Registry Patient Information
Frsttameoriis
oo
v Main
fome oot —
— DFUDDGUDAHANYCITY, XX 00000- 4
o 0000DAZBROD CJXX00000000000
icati Capture Barcode
e 000000000ZWZWAZWBYZWCZWD =
Select Facity ZWEZWF0000-00000 ~
b Patient
*Tomor
Lot Numbers.
Scan Sheet
= Reports
b Settings
= Change Password
= Help
= Contact Us
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Once the cursor within the Capture Barcode field has stopped, click on the [Search] button. A
screen similar to the following will appear:

Patient Search

Search Criteria

Patients found with First Initial =" J " and Birthday = " 09/01/1969 "
OR
Last Initial = " A" and Birthday = " 09/01/1969 "

‘ Search Results
Record ound = k

Select First Name Middle Name Last Name Birth Date Grd First Name  Mother's Maiden

=> JOHN ANDERSON |:| NUNYA UNK

Before adding a new patient, check to make sure the patient you want to_gdd ed above.
Cancel [  Add New Patient

The search will display potential matches in the Search Results area. Click on the [Select] arrow
to the left of the First Name to verify the patient match.

If it is not a match, click on the [Add New Patient] button.

When adding a new patient a screen similar to the following will display all of the associated

information:
-
Wining _mmmiun [Ceih g Patient Add
A TINA Birth Date: 01/01/1990
— Middle Name: Gender: FEMALE
Home Last Name: SANFLE s8N ]
Login
woww wacaar
Select Application Address
Select RIS
i Address: 123 ANYSTREET |
¥ Patient Zip Code: 00000 City: ANYCITY
Search/Add
o Povotumer |
» Toolbox Guardian Info
= Reports Mothers Maiden
- . Guardian
b Seftings Lo FirstName: I:l
= Change Password (Last Mame Only)
= Help Ci

= Contact Us

Version: 4.11.5.0 —select—

Tier: —select- v

i)

vaccinator: <Scan Barcode Here| | —select— v

" Vaccination/Medication Add

Default Date:

Vaccine/Medicine Date Manufacturer / Lot Dose Size
[ Anthrax 06/08/2011 —select— v
[ Influenza Nasal Spray 06/08/2011 —select— v
[ Influenza split, 6+ months 06/08/2011 —select— «
[J MNovel HIN1,Injectable, 48+ Mos 06/08/2011 —select— «
[] Varicella (Varivax) 06/08/2011 —select—

[ | —select— - 06/08/2011 i Full v
' Contraindications Add

I Print

[ cancel ] save |
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Information may be edited if it differs from what is presented by the patient. After making any
edits, scroll down and click on the [Save and Queue] button to place the patient in the Waiting
Room.

*  Contraindications Add

Do not take ownership when adding useet

Save & Print Save & Queue

Capture Barcode

A message similar to the following may appear:

Message from webpage

‘fou have not selected a Yaccination/Medication or

\{/ Contraindication, Click OF to continue or Cancel to select a Yaccination/Medication or
Contraindication.

I o, ] [ Cancel
Y

Click [OK] to advance to the next patient, which returns to the Patient-Search/Add screen.
Vaccine/Medication will be selected when the patient is called from the Waiting Room.

Once patients have been added to the Waiting Room, the patients within the Waiting Room
can be retrieved.

Scanning Reminder Recall Notices

If a patient/parent presents a Recall/Reminder notice with a barcode displayed, the patient
record can easily be located within the WyIR.

Click on [Patient Search/Add)].

Click on [Select Application] found in the Main menu. Change from Mass Immunizations to
Standard. Click on the [Submit] button.
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&

Wrnming Immunization Registre

Select Application

Standard

]

Select IRMS
Select Facility

Search/Add
Waiting Room

Mass Immunizations

Project Tracker
Standard

o

Click here to use the "advanced’ search

First Mame or Initial:

Last Name or Initial:

Birth Date:
Family and Address Information:
Guardian First Mame: I:I
Street: 0. .
ciy ™
21 Code I

WIC ID:

SIS Patient ID / Bar Code: | 1

Chart Number:
Mothers Maiden Name: |

sweet| |

—select— |w

R I

Note: When searching by First and Last Mame, you may use the wildcard character % to replace
multiple characters and _ to replace a single character.

[] Check here if adding a new patient.

Aot Aromumous

T

To scan the barcode on the Reminder/Recall notice grab the barcode scanner, press the trigger
and move the laser light over the barcode until a beep is heard.
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RETURN SERVICE REQU

W

Dear Parent or Guardian,

Our records indicate that your chid may be due for
one or more immunizations

Please contact the cliric lo discuss scheduling an
appolntmenl fur gelnng your a'-ld m

The SIIS Patient ID number will populate the field, as shown in the following screen shot.

Patient Search Click here to use the 'advanced’ search
First Name or Initial:
LastName or Initial: SIS Patient ID / Bar Code: )}
Birth Date: THorhes
Family and Address llfummtlnn:
Guardian First Name: Mother's Maiden Name:

o ——
2p ove o renewmer

Mote: When searching by First and Last Name, you may use the wildcard character % to replace
multiple characters and _ to replace a single character.

[] check here if adding a new patient.

hid snonymous R Cear ] Resct || seorch —

As always, run a Search for the patient first. After clicking on the [Search] button, the patient’s

SIIS ID will match with the patient demographics in the WyIR.

A screen similar to the one shown in the following scren shot will appear:
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%
[
=

=
=

2

=

[ Gender  MALE
| Mother Maiden Nm: WYOMING

mn =
—
g
S8

6101 YELLOWSTONE
RD.
[ty CHEYENNE [ Stater Wy
[ ZipCode: 82003
[ Phone Number:  (307)777-2413
 Email

 Counfryy  United States

:

=

CITY COUNTY HEALTH
DEPARTMEMNT

g

1001 - TEST- CHEYEMME-
1015
01/31/2011 09:33:20 01/31/2011 09:33:20 AM

AM

Edit High Risk Categories Update Programs

Click on the [Add to Queue] button and the patient will be added to the Waiting Room.

Return to Mass Immunizations by selecting the application in the Main menu.



Adding New Patient

After running a search, if the patient does not appear in the Search Results, click on [Add New
Patient]. Fill in the fields to complete the patient’s demographic information. Click [Save].

Click [OK] to advance to the next patient, which returns to the Patient-Search/Add screen.
Vaccines will be selected when the patient is called from the Waiting Room.

Once all of the patients have been added, and immunization areas are open, the patients within
the Waiting Room can be retrieved.

Waiting Room

When the provider is ready to start administering vaccinations, the Waiting Room functionality
can be used to retrieve patients in an orderly manner, using the “fifo” system (e.g. first in, first
out).

Click on [Patients/Waiting Room]. A screen similar to the following will appear:

P 2 Administration Waitlist

o Total Patients in Queue: 5 Total Patients Deferred: 1
Wmming Imnnuniz:cion Registre
Deferred First
Patients Name
v Mai
Home LEE
Engnut
Select Application - =T
Select RIS Waitlist 1
Select Facility
 Patient
Search/Add X
Waiting Room LESLIE ANM WALLACE 05M121966 11:46 AM
| | zeeru

JOHN I:lANDERSOND 2:50 PM

HUUL

TINA A SAMPLE 01/011990 2:51PM

NOTE: Patients will appear within the Waiting Room until they are either Selected or
Removed. If a patient called is not available, the patient may be deferred until later by clicking
on the [Defer] button.

In the example provided, the first patient listed had been previously deferred but not removed.
In the image, the Time Added/Deferred is shown. At the end of a clinic it is important to
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remove patients from the Waitlist within the Waiting Room to eliminate possible confusion
regarding patients waiting in future clinics that may be held.

In order to select a patient from the Waiting Room to update vaccination information, click on
the arrow next to the patient’s name under the Waitlist area, as displayed in the previous
screen shot. The patient’s record should then appear within the Mass Immunization module in

a manner similar to the following:

Patient Address Information (Most recent recora (n system)
[] Check this box to copy the address infogmatfon from the most recent record to the

K it-matei®s what is reported on paper.
Street: 2830 FOOTHILLS ROAD
City: CHEYENNE State: WY
Zip Code: 82009 Phone Number:
County: LARAMIE
Patient Edit
Frtame: son C
Middle Name: |:|:| Medicare Id:
P — o
edcaia — Gonder.
Address
2 Code: I ciy: ]
st Pronetumeer |
Guardian Info
Nme S —
(Last Name Only) i
‘. =
|
Campaign: —select— w
Tier: —select— v
Waccinator: =3can Barcode Here| |—se|ec1— v|
Default Date:
Vaccine/Medicine Date Manufacturer/ Lot Dose Size
[] Anthrax 051812011 —select— v
[] Influenza Nasal Spray 05/18/2011 —select—
[ Influenza split, 6+ months 05/18/2011 —select—
[] Novel H1N1, Injectable, 48+ Mos 05/18/2011 —select—
[] varicella (Varivax) 05/18/2011 —select—
[ | -select—- v 051812011 i Full v

S Cancel | Saves Quove ] Saves print |

Before saving and adding to the queue in the Waiting Room, the patient’s address should be
verified. If the address that appears in the green Patient Address Information box is incorrect,
type the new information in the appropriate fields. If the information that appears is correct,
check the box and the address will appear in the Patient Edit area, as shown in the following

screen shot.
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Patient Address Information (Most recent record in system)
Check this box to copy the address information from the most recent record to the
data entry box ONLY if it matches what is reported on paper.

Street: 2830 FOOTHILLS ROAD
City: CHEYENNE State: wY
Zip Code: 82009 Phone Number:
County: LARAMIE
Patient Edit

First Name: KIMBERLY SEN: [ ]

Middle Name: :I: Medicare Id:
Last Name: ] Birth Date:

[
|

Address
Address: [RoaD |
Zip Code: 82009 CHEYERNNE
State: __ Phone Number %
Guardian Info
N S —
(Last Name Only) i
Comments
|
Campaign: —select— w
Tier: —select— v
Waccinator: =Scan Barcode Here| |—se|ec1— v|

"' Vaccination/Medication Add

Default Date:

Vaccine/Medicine Date Manufacturer/ Lot Dose Size
[] Anthrax 05M8/12011 —select— w
[] Influenza Nasal Spray 05/18/2011 —select— w
[ Influenza split, 6+ manths 05/18/2011 —select— w
[] MNovel H1M1 Injectable, 48+ Mos 05/18/2011 —select— w
[ varicella (Varivax) 05/18/2011 —select— w

NOTE: Despite not being a required field, it may be beneficial to add the Phone Number. This
will make it easier to contact the patient regarding vaccine safety, or potentially recall the
patient for an appointment at a later time.

Updating Patient Record with Vaccine/Medicine

Select the Vaccine/Medicine being administered and the Dose Size, if necessary. If the
information is accurate, click on the [Save] button and move on to the next patient.
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yoming lmmun/zzinn Regisiry Patient Address Information (Most recent record in system)
‘Check this box to copy the address information from the most recent record to the
data entry box ONLY if it matches what is reported on paper.

* Main Street: 12345 MAIN STREET
Home City: CHEYENNE State: WY
Login Zip Code: 82009 Phone Number: (307)777-8558
Logout County: LARAMIE
Cancel Edits
'~ Patient
Sl Patient Edit

= Tooox Pt tame: = —
Lot Numbers

= Reports Widdle Name: 1] Medicare Ig:

e Last Name: ANDERSON Birth Date:

= Change Password Medicaid #
= Help Address
.. Address: 12345 MAIN STREET |

sicots o
State: Phone Number: (307)777-8555

Frst i I
First Name:

i

Version: 4.11.5.0

—select—

JN

Tier: —select— |v

Waccinator: =Scan Barcode Here‘ |—se\ec‘t— v‘

* Vaccination/Medication Add

Default Date:

06/09/2011

dreie Date Manufacturer / Lot ose Size
06/09/2011 —select-
[ oTaP 061082011 O GLAXOSMITHKLINE / 12345TEST | —select—
[] Influenza Nasal Spray 06/09/2011 —select— w
[ miwanza split f+mos 06/09/2011
O muR 06/09/2011 |_select- v
[ Novel H1N1 Injectable, 48+ Mos 06/09/2011 —select- W
[J Pneumococcal(PCY) (Prevnar) 06/09/2011 —select- v
[ varicella (varivax) 06/09/2011 —select- v

[ —select— | |06/09/2011 Il Full v

' Contraindications Add

] print

Canv el Save Capture Lot Barcode

NOTE: Because the vaccine was added in the Personal Settings, the vaccine inventory for the
Lot Number shown will be reduced after each dose administered, and the specific lot number
will be tied to the patient should follow-up contact be needed about the vaccine or other
information.
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Post Clinic

Reports

The Reports function can quickly compile and display results of daily immunizations,
information about patients seen and an overview of vaccine lot number inventories and usage.
(The Vaccination Route Barcodes and Vaccination Site Barcodes functions may be enabled at a
future date.)

To access Reports, click on [Reports] on the left tool bar. The list of available Reports will
appear on the screen.

w.“ WA
Wnming Imnnizzion Repgistry PRI
Daily Patient Immunization List

Patient Detail
v':“' Lot Number Summary
ome
[ Vaccination Route Barcodes
Logout Vaccination Site Barcodes

Select Application
Select IRMS.
Select Facility

} Patient

Caoors—>

}» Settings
= Change Password
= Help

The Daily Patient Immunization List is very useful as a recap of Mass Immunization events.

Daily Patient Immunization List

Limit Report By
Shots Given o s B> |
& IRMS TEST- CHEYENNE- 1015 (1001) |
) IRMS Group —select— v
) Do Mot Limit
© raaity
) Do Mot Limit
[T wyvIP Pin —select-
) school Click to select
) Do Mot Limit
(] vaceinatr
|:| Hide Dose Mumber (Hint; Utilize this checkbox if report performance is slow.)

Bock ] Reset ] CreateReport
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An example of the Daily Patient Immunization List Report is shown in the following screen

shot.

Daily Patient Immunization List

Report Criteria Report Date: May 19, 3011

IRMS: 1004 - TEST- CHEYENNE- 1015
Foclity: TEST 3

WYVIP Pire Hong

Shots Gven on s Date: 05132011
Voccinalor: All

Schook: A8

Hide Dose Number: No

Fatient Name Birth Date Vactine Dose Facility Vaceinator school
ANDERSON, JOHN FRINCE DRI oTaF 2 TEST3
BROWN KINBERLY TEGLER R oTaP 1 TEST3
SAUPLE, TINA A 001 Influpnza asal 1 TEST 3
Spray
TEST, TAMMY [ERIGEN] influenta Nassl 1 TEST 3
Spesy
WOSTROM. KRISTI 1P0ISET Varicalla 1 TEST3

Total Number of Vaccines: &

Totsl Number of Patents: 5

The Patient Detail Report offers the ability to review patients seen over a range of dates, as

well as an option to segment the data by numerous factors. Data fields not selected will not
appear on the Report.
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From: |05/19/2011 To: |05M9/2011

From: | | Tor | |
TEST- CHEYEMME- 1015 (1001) @
—select— E|

TEST 3

I

—select—

—select—

=

—select—

&
B
@
7

Ji

Selectfrom the list below:

—select— |~
—select— E
—select— E

Black or African American
Asian
American Indian or Alaska Mative

—select— [~
[ ]

E(EY

—select—

—select— Lj

Active patients only E|

Unselected Selected
Adenovirus, type 4, live, oral -
Adenovirus, type 7, live, oral =
Adenovirus, types 4 and 7

Adult prefilled syringe kit, 100 dose pack
Albuterol Metered Dose Inhaler 17 GM QJ

Selectfrom the list below:

—select— Lij

H

| Clickto select

3 biohRiskCategery | -selec- v
(& LastName ) Vaccination Date O Vaccinator

An example of the Patient Detail Report is shown in the following screen shot.
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——
< Patient Detail Report >

Wapert Data: sy 19, 2011

Repor Crilena
Run By By Cwnership

IRMS: 1001 - TEST- CHEYENNE- 1015
Patbenils Status: Active pabiets only

Facility: TEST 3
Vieccination Date Range: 0518011 b0 05136011

Vaccine A8

. Vaccing VFC 3
Age Group He Rirth Dt Rangs: Al Ptiant VC Fligiility: A1l e P e
Phiysiciees Al Program: Al
Healmn Plarc Al Zip Code: Al
< Al State: Al
Lot Humbor: 41 Patient Cotnty: AN
DistrictRogoe: Al Sehook: Al
High Risk Category: Al Sont Criteric Last Name
Pubicly Supgiied Vaccine: Al Vaccinator: All
Campaigre Al Tier: All
Total Pasents Selected: S
Pationt 1D First Mama Middle Mama Last Name Rirthiday Guardian F.N. Phona Mumber WFC Fligible Facility
Thad JOHH ANDERION N TEST3
Usesina Vace. Das Dosa Siz8 Mig Cods Lot VT Figibla Hasaneal Vaceinater Facaity
oTar smaon Full ] TEsTIE ¥ N N TESTY
patiant 1D Cuardian FN. Phena Numbar VFC Eligibla Faility
7643 M TEST 3
Vaccine Vace. Date Dose Site Wi Code Lot Putic Lot VI Elgibhe Hestorical Vaccinator Faciity
oTap 0smaon Full ] TEsTIZ ¥ N N TEST3
Patient 1D First Hame Middle Name Last Name Dirthday Guardian F.N. Phone Humber VFC Cligible Facility
TE04 TIRA A SANPLE 01011990 N TEST3
Vaceine Vace. Dabe Dose Sire Mg Code Lot Putic Lot VEC Eligibie Historical Vaccinates Faciity
Infueees Masal Speay [TOE- 1] Fun N N TESTE
Patient 100 First Mame Middle Mame Last Mame Guardian F.M. Phone Mumber WEC Eligible Facility
T8aZ TAMY EsT DaMINgET [(HTITTATTS N TEST 3
vaceine vace. Date Dot Size Mg Code Lot Putic Lot VIC Eligibie. Historical Vaccinator Faciity
Infuerza Masal Spray O5ARGO1 Ful N N TEST3
Patient 10 First Mame Middle Mame Last Mame Birthday Guardian F.N. Phone Humber WL Eligible Facility
1525 KRIZT WOSTROM 120ANPET N TEST 3
Vaccine Vacc. Date Dase Size g Code Lat Pubiic Lot WL Elgible Historical Vaccinator Facily
Varieslla oEeE0TY Ful M N THET3

The Lot Number Summary Report offers a quick overview of Vaccine Lot Number details,
including Expiration Date, Publicly Supplied, Doses Used, Wasted, Returned, and Expired.

An example of the Lot Number Summary Report appears in the following screen shot.

Lot Humber Summary

Report Criteria: Report Date: May 19, 2091
M5 1001 - TEST- CHEYENNE- 1015
Facilty TEST 3
WA Fin Al
Lo Humises Al
Vacanes. Al
ISl Inactive Lots: L
Manutecturer Al Incude Capired Luts. He
Incluse OrdenTransder

Expiration Date Range: Al Custutes: Ho
Report Date Rangs: O4HF011 o OSMS2011 Sort Ordar Vaccing Name

i Pubbdly Supped Only. No
MOtD: TR 19O WS F ¢ 3 UTIZRE 0306 T30, AX INUSALDIY COURES {Dosas MsaDie Doses To, ex: ottme oy,

Vaccime Publicly Ending Starting Doses. Doses Doses Wasted Doses Wasted  Doses Wasted

Lot Humber yome  Momulaclurer Expires  guopfied  Duses  Duses Mdjusted  Used  Relurned Eapis Dispased
1234ETEST DTaP PuC 2nreen Y 8 o Rl 2 o L o
Total For
OTak o o o z o o o

Frint Repor Emal Report

Reconciling Inventory

The Vaccinations - WyIR

Quick Reference

Guide, located at

http://www.health.wyo.gov/Media.aspx?mediald=11753, may assist the user in ensuring that

their inventory is properly accounted for and reconciled correctly prior to undergoing another

clinic.
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Appendix A: Using Scanner in the Standard Application

In order to capture additional information not available within the Mass Immunization Module
(e.g., Site, Route, etc...), use of the Standard application may be optimal.

The barcode scanner functionality is present within both the Mass Immunizations and Standard
applications.

Once the user is logged into the Standard application, a screen will present similar to the

following:
Patient Search Click here to use the "advanced’ search
FirstName or Initial: | . wicID: |
LastName or Initial: | SIS Patient!D /Bar Code: | |
Birth Date: | . Chart Number. | |
Family and Address Information:
Guardian FirstName: | | Mothers Maiden Name: | |

Street: P.0.Box: |:| Street: | |
ciy | s

Zip Code: | " Phone Number. | |

Mote: When searching by First and Last Mame, you may use the wildcard character % to replace
multiple characters and _ to replace a single character.

] check here if adding a new patient.
Clear Reset

‘ Scan Driver's License '
I Search

Click on the [Scan Driver’s License] button (highlighted above), and a screen will appear similar
to the following:

Add Anonymous

Patient Search Click here to use the "advanced’ search

Capture Barcode

[] Check here if adding a new patient.

Enter Patient Data Add Anonymous
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Click within the Capture Barcode field, and then scan the back of the Driver’s License; once
complete, a screen similar to the following should appear:

Click here to u=e the "advanced” zearch

Patient Search
DCGUsADCHRoneDAZBLM ~
DCJ25209578
Capture Barcode ZWNA, ZNBYZWNCS  ZWD ZWE =
| o

[] Check here if adding a new patient.

Enter Patient Data Add Amonymous

Once the cursor stops moving within the field, click on the [Search] button. If a potential match
is present within the system, the name will appear similar to the following:

Click here to u=e the "advanced’ search

Patient Search
FirstName or Initial: | JOHH | WICID: |
LastMame orInitial:  |ANDERSON | | SIS Patient|D /Bar Code: | |
Birth Date: o__J9 |  ChartNumber: | |
Family and Address Information:
Guardian First Mame: | | Maothers Maiden Mame: | |
Street Po.Box] | © steet/sT______1ROJ
City \CHEVENNE | | State [y
Zip Code: 82009 ~ Phone Number: | |

Mote: VWhen searching by First and Last Mame, you may use the wildcard character % to replace
multiple characters and _to replace a single character.

[] Check here if adding a new patient.

Scan Driver's License Add Anonymous Clear Reset
| Search

Patient Search Results
Fecaords Found =1 Search Criteria;  Advanced Search - Edit / View Only

Select First Name Middle Name LastMame Birth Date City Grd First Name Grd Last Hame
Jonn [ 1 anperson ol boBASIN UNK



Click on the select arrow beside the potential match; query the patient for the information. If
the patient is the same, proceed to the Vaccinations — View/Add screen, and add the
vaccination information as usual.

If a match is not present within the system, click upon the Check here if adding a new patient
box; a screen similar to the following will then appear:

Patient Search Click here to use the "advanced’ search

First Name or Initial: | JOH | wiCID: | |
Last Name or Initial: ~ ANDERSON | SIS Patient|D/Bar Code: | |
Birth Date: d b | ChartNumber | |
Family and Address Information;

Guardian First Narme: | | Mothers Maiden Mame: | |
Street: Po.Box] | - steet|sT_____1RoJ

city: CHEYENNE | | State:

Zip Code: 82009 ' Phone Number: | |

Mote; VWhen searching by First and Last Mame, you may use the wildcard character % to replace
multip ingle character.

(Required fields are highlighted)

Patient Search Results
Fecords Found =1 Search Criteria: Advanced Search - Edit /! View Only

Select First Name Middle Name LastName Birth Date City Grd First Name Gri Last Name

Jonn [ 1 anperson ol lBaBasin UNK

Next, click on the [Search] button; a popup similar to the following will appear:

Message from webpage ['E|

) :ﬁ Before adding, check to make sure the patient wou want to add is not listed in the Patient Search Resulks,
LB

~—
o

Click on the [OK] button; a screen similar to the following should appear:
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Patient Search Click here to use the "advanced’ search

 FirstName or it | JOH o oweo:

[ANDERSON |

T ———
uamnrstame: - emerssen e

_ P.O. Em{::I © street|sL__ 1ROY

rovane ] S
Vgmcotes s ] | phaneume | |

Hote: When searching by First and Last Mame, yau may use the wildcard character % to replace
multiple characters and _ta replace a single character.

Check here if adding a new patient. (Required fields are highlighted)

Patient Search Results

| Records Found=1  Search Criteria: Advanced Search - Add / Edit/ View

JOHN ANDERSON ol la  BazIN

Before adding, check to make sure the patient you want to add is not listed abo 4 Add Patient ’
or not pending manual review., ‘k

Click on the [Add Patient] button; the user will then be taken to the Patient Demographics
screen.

[0 Apply Defaults from Personal Settings ta this Recard
Patient Demographics Edit
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Black or African American
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Add the required fields (in red), and then click on the [Save] or [Save and Queue] buttons in
order to place the patient into the Waiting Room.

Once the vaccination is ready to be added to the Patient’s record, click upon the Vaccination —
View/Add link, and add the vaccination as detailed within the Vaccinations-WyIR Quick
Reference Guide (http://www.health.wyo.gov/Media.aspx?mediald=11753).

36



	Getting Ready for the Clinic
	Users:  Adding Mass Immunization permissions
	Vaccines:  Ensuring vaccine supply
	Vaccines: Ensuring proper vaccine configuration within the WyIR
	Vaccines:  Entering Inventory through Mass Immunizations
	Vaccines: Adding lots as defaults
	Equipment
	Installing the Tethered Barcode Scanner
	Installing the Barcode Font

	Notifying Patients: Creating Reminder Recall Notices
	Notifying Patients: Running a Reminder Recall Template
	Printing Reminder Recall Notices


	During the Clinic
	Using the functionality in Mass Immunizations
	Scanning Reminder Recall Notices
	Adding New Patient
	Waiting Room
	Updating Patient Record with Vaccine/Medicine

	Post Clinic
	Reports
	Reconciling Inventory

	Appendix A: Using Scanner in the Standard Application

