
Waiver Application Flowchart 
 

Referral source/family request waiver service application  

from Children’s Mental Health Waiver Program 

Waiver program staff mail application to referral source or family.  

Includes program explanation and information, application form, instructions for completion, and list 
of certified CASII administrators 

Family chooses and makes appointment 

with CASII administrator to complete 
instrument (if MH provider not certified) 

Family works with mental health 
provider to complete waiver 

application. 

Family works with providers to obtain:  
 WESP for youth ages 4-6  

 Copy of most recent psychological 

evaluation.  (If one is not available, will 
address following admission to waiver.) 

If MEETS, 

Notify youth/family and 

send to DFS for financial 
eligibility determination 

Information submitted to Waiver Program 

Within 2 working days, screened against established 

waiver criteria to identify clinical eligibility 

If DOES NOT MEET, 
Refer to community mental health  

services and supports  

OR 
Sage Initiative Pilot Site if available 

If MEETS, 

DFS notifies youth and family and 

Waiver Program 

If DOES NOT MEET, 
Screen for possible eligibility for other 

programs and services. 

Offer waiver services to youth and family  

If DECLINED,  

Share available 

community services and 
supports 

If ACCEPTED, 

Work with youth and family to 

select Family Care Coordinator and 
begin planning process 

Waiver Program notifies youth/family they do 

not meet financial eligibility for waiver 

services. 
Refer to community mental heath services 

and supports OR 
Sage Initiative Pilot Site if available. 

Local DFS office screens for  

financial eligibility based on  

resources of youth only. 

Notify DFS via waiver form 

WP-11 of clinical eligibility 

and availability of waiver 
opening.  

DFS notifies youth and family as well as 
Waiver Program of financial ineligibility 

Notify DFS of Individual Service Plan start date – WP-12 

Notify DFS of Waiver Discharge – WP-13 


