
 LEAVE FOR EDUCATIONAL PURPOSES
The Director of Public Health Nursing Services, in conjunction with the Administrator of the Community and Rural Health Division and the Director of Wyoming Department of Health, may grant Public Health Nursing Services State employees up to twenty-five (25) educational leave days per year with pay, provided the education is in the field of nursing or closely related field.  This time may be used only for class time, and travel to and from class.

The Request for Educational Leave form must be filled out, signed and submitted to the Director of Nursing no later than thirty days before the beginning of the program or class. It is to be accompanied by a Pay Approval Form, signed by the Supervisor.

WYOMING DEPARTMENT OF HEALTH
 
REQUEST FOR EDUCATIONAL LEAVE
Date:
       
Permission is hereby requested for _____________________________ to 

be granted Educational Leave from ______________________________ to 

________________________________.

This leave will be used to attend (name of college, school, or university):

_____________________________________________

Classes/course work will include:

__________________________________________________________________

__________________________________________________________________

Remarks:

__________________________________________________________________

__________________________________________________________________

Requested by:
___________________________________________________                                                   
Approved by:
___________________________________________________

County Manager
___________________________________________________

Section Chief, Public Health Nursing



___________________________________________________




Division Administrator, Community and Rural Health

___________________________________________________

Director, Department of Health

(Reviewed 1/2008)

